
Job Announcement

Job Title: Program Manager: Statewide Hawai‘i Farm to School Hui Coordinator

Reports to: Programs Director and Chief Executive Officer

Status: Exempt
Location: O‘ahu, Hawai‘i
Special Note: Internal policies allow for flexible scheduling, including remote working.
Application Form: https://form.jotform.com/Foronda/farmtoschoolhui
Deadline for Applications: June 10, 2022 11:59PM

POSITION SUMMARY

The Coordinator strengthens the overall capacity of the Hawai‘i Farm to School Hui (‘Hui’) by

providing organizational support, planning, follow up, outreach, ongoing communication,

and stewardship of the Hui’s Strategic Plan. This position builds and maintains strategic

relationships among Island Networks of the Hui and farm to school leaders across the state.

The role conducts a variety of outreach activities and events in order to grow and sustain the

Hui. In addition, this position works towards coordinating farm to school policy and advocacy

initiatives and works with the Hui and HIPHI policy staff on establishing annual policy

priorities. All work will be conducted in collaboration and  in alignment with other related

HIPHI initiatives, where appropriate, in order to achieve health equity for the people of

Hawai‘i.

Organization Description:

Hawai‘i Public Health Institute (HIPHI) is a non-profit 501c(3) organization that was established

in 1996 as the Coalition for a Tobacco-Free Hawai‘i to address the high rates of tobacco use in

Hawai‘i.  In 2012, the organization moved from a singular focus on tobacco issues to a broad

public health mission.  Today, HIPHI’s mission is to advance the health and wellness of the

people and islands of Hawai‘i by:

● Expanding understanding of what creates health of people and place, embracing

upstream social, cultural, and environmental factors;

● Fostering partnerships among public health, health care, and other diverse sectors to

improve health and wellness; and

● Cultivating programs including education, advocacy, research, capacity building and
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training—to improve policies, systems, and the environments where people live, learn,

work, age, and play.

HIPHI’s advocacy and programmatic work spans multiple issue areas, including oral health, food

and agriculture, nutrition and physical activity, tobacco control and prevention, transportation

and public safety, environmental health, and supporting community health workers.  HIPHI has

become a go-to organization for public health advocacy, education, organizing, capacity building

and technical assistance.

Farm to School Program:

The Hawaiʻi Farm to School Hui is a statewide network comprising five Island Networks and over

forty public-private entities with a shared mission to strengthen Hawai‘i’s farm to school

movement by supporting our Island Networks in the areas of capacity building, resource

development and sharing, professional development, and policy development and advocacy.

The Hawaiʻi Farm to School Hui formed in 2010 and is a program of Hawaiʻi Public Health

Institute.

Essential Duties and Responsibilities include the following. Other duties may be assigned:

Network Coordination and Stewardship:

● Builds and organizes the farm to school community in Hawai‘i.  Initiate community

building; provide resources and presentations to stakeholders on school garden/farm to

school issues; provide community members and partner organizations with technical

support to ensure the continued expansion, diversity and effectiveness of these groups.

● Serves as a connector between farm to school initiatives across the state.

● Plan, organize, and lead Hui leadership meetings; assist with logistical planning; compile

and distribute meeting notes.

● Develop relationships and serve as a liaison to the Island Network coordinators, Hawai‘i

Department of Education officials and the Board of Education, Hawai‘i Department of

Agriculture, University of Hawai‘i - College of Tropical Agriculture, and Human Resources,

legislators, and other key partners.

● Manage program goals and objectives and evaluate efforts for effectiveness and areas

for improvement. Participate with related evaluation strategies, including development

of shared measurements, as required by the program or initiative.

● Organize and convene stakeholders of the Hui to develop the Hui Strategic Plan.

Oversee the implementation and ongoing revision of the Hui Strategic Plan.  Collaborate

with appropriate stakeholders, partners, agencies, and organizations on projects, task

forces, and committees to accomplish strategic plan goals.
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Outreach:

● Represent HIPHI and the Hui at relevant community events and in relevant groups.

● Participate in training opportunities; stay current in advancements in the public health

field, programs, and changes to establish and maintain credibility across various

disciplinary professions.

Policy Development and Advocacy:

● Coordinate policy and advocacy efforts of the Hui and work with the HIPHI Policy Team

to identify annual policy priorities.

● Research and write reports as needed relating to advancing farm to school efforts and

building the workforce. May need to prepare materials such as factsheets or other

educational information to inform policy making, and prepare reports with summaries of

Hawai‘i policies and visual representations of findings (e.g., infographics, charts).

● Preparation of testimony and mobilizing Hui members and stakeholders to take action

on legislative priorities identified and supported by the Hui and HIPHI.

● Provide briefings and other types of education to legislators and administrators about

proposed bills, regulations, or other matters regarding school gardens, farm to school

procurement, and agricultural education.

Program Management, Fund Development Support and Reporting

● Work with the Hui and HIPHI staff to ensure continued funding for the Hui and its related

programs, including development of a budget and funding plan to sustain the work of

the Hui.

● Work with Farm to School Special Projects Coordinator to prepare grant applications,

reports, and related documents as required.

● Work with Farm to School Special Projects Coordinator on the completion of grant

deliverables, including evaluation and reporting, and maintaining productive and

positive relationships related to funding and grants.

Other responsibilities:

● Follow all HIPHI policies and procedures; promote and support organization's

mission/vision, goals and values.

● Work with HIPHI staff on communication around farm to school including but not limited

to newsletter articles, e-blast announcements, social media content, and website

material that inform stakeholders and the general public about Hui goals and activities.

Desired Skills:

● A strong commitment to health equity and justice.

● At least 2 years of organizing/coalition building.

● Strong communications, written and oral.

● Effective writing for a broad range of audiences.
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● Ability to connect with many different kinds of organizations and constituency groups

and experience working with diverse and marginalized communities.

● Ability to drive results and to collaborate effectively with colleagues and allies.

● Be very well organized and comfortable working in a fast-paced and diverse

environment.

● Ability to work independently and as a team. Be self-motivated and self-directed.

● Experience with policy making (policy research, writing and providing verbal testimony,

developing legislative briefs, etc.).

● Experience and ability to commit and work with diverse communities in Hawaiʻi.

Other Skills and Abilities:

● Knowledge and understanding of how to mobilize partnerships, networks, and

existing coalitions to improve health outcomes in Hawai‘i.

● Knowledge and experience utilizing membership management software, Mailchimp or

similar.

● Ability to translate strategic thinking into action plans.

● Experience managing grants, budgets, and projects, and writing reports.

● Excellent oral and written communication skills; ability to conduct public

presentations.

● Excellent interpersonal skills and ability to network and develop effective

relationships.

● Effectively communicates with staff, partners, stakeholders, and the general public.

● Ability to work evenings, weekends, and holidays when needed; willingness to travel

inter-island and occasional travel to the continental U.S. if needed.

● Capacity to work in a fast-paced and changing work environment, including ability to

use initiative and independent problem solving.

● Strong organizational and time management skills.

● Meeting facilitation and note taking.

Supervisory Responsibilities:

● Farm to School Special Projects Coordinator

● Contractors

● Student interns and volunteers

Education and/or Experience:

Bachelor’s Degree required, Master’s Degree preferred.

At least 3 years of working in Hawai‘i, be well versed in food access and nutrition in Hawai‘i and

have knowledge of farm to school.
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Inquires: Roella Foronda, Programs Director, roella @ hiphi.org; 808-591-6508 Extension 5.

Websites: hiphi.org | hiphi.org/farmtoschool
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